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Mission Statement: 
Community input is essential to ensure that HU CFAR – 
CAB goals are being achieved with respect to community 
outreach and education. The HU CFAR supports a 
Community Advisory Board (CAB) that will provide the 
CFAR leadership with input on the most effective use of 
CFAR resources to address these areas: 

 

• Timely dissemination of information to ensure that 
new and recent research findings related to HIV 
prevention, care, and treatment are shared with 
patients, clinicians, caregivers, HIV/AIDS service 
providers, and interested persons in the community. 

 
• Provision of community education and engagement 

programming to bring clinical HIV research 
awareness via education and outreach activities. 

 

 

Community Advisory Board 
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EXECUTIVE OFFICERS 

 
 

Benjamin D Perkins, MA, MDiv 
Chair, HU CFAR CAB 

 
Benjamin Perkins, MA, MDiv, is currently employed as the Associate Director for Community Engagement at the 
Fenway Institute at Fenway Health, where he oversees the department’s the community engagement, outreach, 
and education efforts.  He has also served as project director of the federally funded HIV-prevention feasibility 
study for The BROTHERS Project (locally named “Project SOS [Saving Ourselves]”), also at the Fenway Institute at 
Fenway Health, and serves as a co-investigator for a research study address discrimination and mistrust among 
HIV-infected Black men.   
 
A native of Los Angeles, Benjamin holds a B.A.  in geography from the University of California at Los Angeles, an 
M.A. in Clinical Psychology from Antioch University at Los Angeles, and a master’s of Divinity (M.Div.) from 
Harvard University.  
 
 
The Fenway Institute 
Ansin Building 
1340 Boylston St. 
Boston, MA  02215  
Office: 617.927.6086 
www.thefenwayinstitute.org 
 
 

 
 

http://www.thefenwayinstitute.org/
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Keturah C. Day 
Vice Chair, HU CFAR CAB 

 
Born April 15, 1971 in Movant, Trinidad. I came to the United States at the age of 16 in 1987, Graduated 
from Hope High School in Providence, RI, and the same year  entered the United States Marine Corps at 
age 17 with permission from my parents so I could pay for college. I was received an honorary discharge 
from the USMC a MSGT and decided to continue my education at Howard University with a BS in 
Secondary Education. I also hold a JD in Sports and Entertainment from the New England School of Law 
in MA. 
 
These accolades did not prepare me for the diagnosis that I was given in 2011, I was admitted to Carney 
Hospital for Low Platelets and was diagnosed with full blown AIDS with a CD-4 Count of 12 and a Viral 
Load of 1,547,200. The Doctors sent me home with my mother to die, my mother not knowing enough 
about the disease dropped me off at the Pine Street Woman’s Inn and said there was nothing she could do 
for someone “As sick as me”. In that time I was introduced to the AAC of MA and the BLC. I started to get 
better surprising my family and my doctor’s. As I was finding myself I started to think of all of the other 
women who were sheltered by things that they wanted to talk about but, were ashamed, out casted, told 
you better not tell. Women that were tortured by violence either domestic or emotional told that they 
were not worthy or were preyed upon due to not fitting in. Born of all that was an online blog, 
encouragement website that is called www.AVoicelikeNOther.com where women could come and shed 
their skin and talk to other women with the same issues as themselves. 
 
During this time, I started working at the AAC of MA as a Peer Advocate, because my health was not good 
enough to practice the aggressive type of Law I was concentrated in plus, my memory and mind were not 
as sharp as they once were. I met Larry V. Day. He was one of the people instrumental in my confidence 
building and on February 28, 2014 became my partner and husband for life. I have served on the Harvard 
University CFAR CAB for almost 2 full years. I now serve as the Vice Chairperson of the CAB proudly. I 
strongly believe in Genesis 4:9 “Am I my brother’s keeper” in this fight, Yes I am. 
 
Contact information: 
Keturah C. Day 
AvoicelikeNOther.com 
617.755.2625 
Avoicelikeno_other@live.com 

http://www.avoicelikenother.com/
mailto:Avoicelikeno_other@live.com
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MEMBERS 

 
 

Sannisha Dale, PhD, EdM 
 
Sannisha Dale, PhD, EdM is a Clinical Psychology Postdoctoral Fellow in Behavioral Medicine at the 
Massachusetts General Hospital and Harvard Medical School. Dr. Dale completed her PhD in Clinical 
Psychology at Boston University in 2014, Predoctoral Psychology Fellowship at the Massachusetts 
General Hospital/Harvard Medical School in 2014, and a Master’s Degree in Human Development and 
Psychology at the Harvard Graduate School of Education in 2005. Her primary research interests are (a) 
enhancing our understanding of the relationships between resilience, trauma, and health outcomes 
among individuals with HIV and those at risk, (b) investigating psychosocial (e.g. discrimination) and 
structural environmental factors (e.g. poverty) that relate to HIV health disparities, and (c) developing 
effective prevention and intervention strategies to promote resilience and good health outcomes 
amongst survivors of trauma and individuals with or at risk for HIV, especially members of ethnic 
minority (e.g. Blacks/African Americans) and sexual minority (e.g. men who have sex with men) groups 
who are heavily burdened by the HIV epidemic. Dr. Dale has received grant funding from the National 
Institute of Mental Health and the National Institute of Allergy and Infectious Diseases, presented her 
work at domestic and international conferences, and published articles in peer-reviewed journals.  
 
 
Sannisha K. Dale, PhD, EdM 
Postdoctoral Fellow in Psychology 
Massachusetts General Hospital 
Department of Psychiatry 
Behavioral Medicine Service 
One Bowdoin Square, Suite 701 
Boston, MA 02114 
Email: skdale@mgh.harvard.edu 
Voicemail: (617) 724-6300, 111-134-2043 
Fax: (617) 724-8690 

 
 
 

mailto:skdale@mgh.harvard.edu
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Timothy Dobson 

 
 
Timothy Dobson is the Medical Case Manager for Whittier Street Health Center.  He has 15 years 
experience in the HIV field, including HIV Counseling and Testing, and as a Peer Support Coordinator.  He 
developed an interest in Healthcare when he was hired as an Outreach Worker at the Geiger Gibson 
Health Center in 2005. Mr. Dobson received his B.A from Bridgewater State College in Business 
Management in 1991.  
 
Timothy is the 8th child out of 10 children, who currently lives in Dorchester Ma.  In his role as Medical 
Case Manager for Whittier Street Health Center he provides a range of client-centered services that result 
in a coordinated care plan, which links clients to medical care, psychosocial, and other services offered 
throughout Whittier Street Health Center.  In addition he encourages clients to share their health care 
experience with other family members which would allow him to have the opportunity to link family 
members to care as well.  Timothy’s main goals are to reassure clients receive quality care services to 
stay in care and to maintain medication adherence and for clients to seek assistance regarding substance 
abuse issues.  He has a passion for the HIV field and is excited to be participating In the CFAR CAB.   
 
Whittier Street Health Center  
1290 Tremont Street  
Roxbury MA 02120 
Phone:617-989-3134 
Fax:617-858-2669 
Timothy.Dobson@wshc.org 
 

 
 

 
 

mailto:Timothy.Dobson@wshc.org
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Durrell J. Fox, BS, CHW 
Durrell is employed by the New England HIV Education Consortium (NEHEC) at the New England AIDS Education and 
Training Center (NEAETC), a UMASS Medical School, Commonwealth Medicine (CWM) program based at the Center for Health 
Policy and Research (CHPR).  
 
A Community Health Worker (CHW) with over 24 years of experience, he worked at Children’s Hospital Boston with 
adolescents/young adults living with or at risk for HIV. The early 90’s were spent mainly at a Martha Eliot Health Center, a 
Children’s Hospital affiliate. The mid 90’s through July 2011 were with the Boston HAPPENS program as Outreach and 
Services Coordinator and as Community Liaison. In his CHW role, Durrell has provided direct care, HIV counseling-testing, 
support group facilitation, outreach to, advocacy and case management support for HIV+ and at risk adolescents. He also 
worked for 10 years as a street outreach worker/CHW for the Boston Street Youth Outreach Program and drop in center, a 
project of JRI Health and Children’s Hospital. During those 10 years he spent the majority of his time providing evening and 
nighttime street outreach in downtown Boston, at a downtown Boston youth drop-in center and in surrounding 
communities/housing developments. Durrell continues his CHW role leading efforts to develop statewide certification for 
CHWs in Massachusetts and staying involved in outreach to youth for several programs.  
 
He has been with NEHEC, a HRSA Minority AIDS Initiative (MAI) special capacity building funded project, for 16 years. His 
duties include coordinating a regional consortium of agencies (within the six New England states) that provide HIV related 
training, technical assistance and capacity building programs developed for clinical providers and also for the full spectrum of 
HIV care and service providers throughout the region. In his role at the NEAETC he serves on the advisory boards for the AETC 
National Evaluation and Resource Centers and as a member of the National Alliance for HIV Education and Workforce 
Development (NAHEWD).  
 
Durrell is involved in many community based initiatives related to HIV/AIDS; CHWs; adolescents/young adults; and 
eliminating health and healthcare disparities. He is one of the founding members of the Massachusetts Association of CHWs 
(MACHW), the CHW Section of the American Public Health Association (APHA), the American Association of CHWs (AACHW), 
the New England CHW Coalition, the New England Regional Minority Health Coalition and Conference planning group, and the 
newly formed Heterosexual Men of Color Coalition (HMOCC). In 2011 he was appointed to the US Office of Minority Health 
Region I Health Equity Council. He is a member of the APHA state affiliate, Massachusetts Public Health Association (MPHA) 
Board of Directors (2006-2012), and has served in many roles within APHA including as a member of Executive Board 
(appointed 2009-2010; elected 2011-2015).  
 
Durrell, one of the sons of State Rep. Gloria Fox, has four children (ages: 34 -Darnell; 26 -Dallas; 21-Andrea; and 17- Daysia), 
one grandchild (Taya Marie age 4) and he has volunteered at the Paul Robeson Institute for Positive Self Development (PRI), a 
Saturday program operated by Concerned Black Men of MA, for approximately 20 years with a focus on the high school 
students (known as the D2 program).  
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New England AIDS Education and Training Center  
333 South Street  
Shrewsbury, MA 01545  
508-856-4402  
Fax 508-856-5294  
dfoxnehec@aol.com  

 
 

 
Alex Gordillo 

Public and Mental Health Educator 
 
Alex Gordillo has worked in the Human and Social Services sector for over ten years.  His experience 
ranges from teaching Middle School and High School, to doing social work with street-involved youth, to 
working as a Legislative Aide at the Boston City Council.  He also worked as an advocate for survivors of 
domestic and sexual violence.  His most recent focus has been in developing and delivering trauma-
informed programming for social service providers as well as community engagement in violence 
prevention discussions and strategies.  He has worked with audiences at Boston College, Boston 
University, Newbury College, Northeastern University, UMass Boston, and Brandeis University.   
 
alexgordillo09@gmail.com 

 
 

 
 

 
 
 

mailto:alexgordillo09@gmail.com
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Rev. Dr. Eno Mondesir 

 
Rev. Dr. Eno Mondesir is an “Agent of Change”, and who dares think outside the box.  He believes that, 
given the chance, human beings are created with endless potentials and they hold the keys to unlock 
doors to limitless opportunities.  He has a passion for Community Empowerment and invested 
wholeheartedly into doing just that for over 20 years in Boston, Massachusetts, and Internationally. 
 
As a Public Health Practitioner, Dr. Mondésir has served on the staff of the Boston Public Health 
Commission (BPHC) for 15 years, where he coordinated the Infectious Disease Programs, including 
among others: STDs, Viral hepatitis, HIV/AIDS Prevention and Education for the City of Boston.  He then 
oversaw and managed funding to more than 14 Health Centers and Community Organizations working 
throughout Boston.  On January 2012, he received the 15 years’ Service Award from the Commission.   
Also, Eno has been an Adjunct Faculty at Roxbury Community College since 1999.  Prior to joining the 
Public Health Commission, he worked for and directed the HIV/AIDS Services Department at Catholic 
Charity/Haitian Multiservice Center in Dorchester.  Eno further worked at the Lemuel Shattuck Hospital 
in Jamaica Plain, the American Cancer Society in Massachusetts. With his proficiency in foreign languages, 
Dr. Mondésir has served as a professional Translator in the U.S. Immigration Courts for many years.    
 
Rev. Mondésir received his Bachelor’s of Science degree (B.S.) in Biology in 1990 from Oral Roberts 
University (ORU), in Tulsa, OK. Not too long thereafter, Eno applied to graduate school and got admitted 
at Boston University School of Public Health where he obtained his Master’s in Public Health (M.P.H.). 
During his early years in Boston, Pastor Mondésir attended Historic Twelfth Baptist Church and served 
on the Deacon Board for several years. Eno continued his studies and received his doctorate (Ph.D.) in 
Clinical Counseling from Cornerstone University, Lake Charles, LA in 2003. He was further licensed as a 
clergy that same year & became an ordained Minister in 2008.  Prior to joining the Haitian Baptist Church 
of Cambridge where he currently serves as Senior Pastor, Dr. Mondésir served as Co-Pastor on the staff of 
the Voice of the Gospel Tabernacle in Boston. He is currently pursuing an M.Div. at Gordon Conwell 
Theological Seminary, Boston, MA.  
 
 
Ph.: 617-513-9360 
mondesirmph@aol.com 
 

mailto:mondesirmph@aol.com
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Carmen D. Rios 
 
Carmen D. Rios is the Member Services Manager for the Boston Living Center a program of Victory 
Programs Inc. since January of 2012.  Carmen attended Lesley University focusing on Human Services and 
Psychology where she transitioned into the field of Human Services as a Residential Case Manager for 
Justice Resource Institute (JRI) in 2002.  
 
During the next twelve years in the field of HIV/AIDS Carmen deepened her expertise through various 
levels of activism from medical case management to housing program coordination. This would include 
five years at AIDS Action Committee (AAC) working closely with the advocacy and legal teams to support 
homeless individuals and families in obtaining safe, secure housing.  
 
Carmen has been a member of the Ryan White Planning Council since September 2013 as an opportunity 
to cultivate support and advocate for the HIV/AIDS community. As a passionate community activist 
Carmen hopes to educate those at risk about the importance of self worth while continuing to encourage 
people living with HIV/AIDS to explore their own strengths. 
 
Victory Programs, Inc. - Boston Living Center 
29 Stanhope Street Boston, MA 02116 
617-236-1012 x222 
617-236-0334 (fax) 
www.vpi.org 
 

 
 

 
 

http://www.vpi.org/
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Cathryn Samples, MD, MPH 
 

Dr. Samples is a pediatrician, Adolescent Medicine subspecialist and HIV care specialist (AAHIVS). She is 
an Assistant Professor of Pediatrics at Harvard Medical School. She has been providing care to Boston 
youth for 32 years, including 24 years as a clinician/manager in community health centers in Dorchester, 
Roxbury and Jamaica Plain. She joined the faculty at Children’s Hospital Boston in 1986, directing the 
Martha Eliot Health Center’s Adolescent clinic, Youth Development and HIV programs until moving to 
academic medicine full time in 2004.  She has been providing care to HIV-infected youth since the 1980’s, 
and is the Director and HIV specialist for Boston HAPPENS (providing HIV prevention, testing, care, 
support and outreach to youth living with or at risk of HIV since 1993) in the Division of Adolescent 
/Young Adult Medicine at Children’s.  
 
Dr. Samples is also currently Regional Medical Director for the Boston Region of the Department of Youth 
Services.  Her prior career spans research,   public health and advocacy, and included service with the 
Epidemic Intelligence Service of CDC, and leadership of the Bureau of School Children and Adolescent 
Health for the New York City Department of Health..  From 2001 to 2006, she also served as Principal 
Investigator of the Boston Unit of the 15 city NIH-funded Adolescent Trials Network for HIV / AIDS 
Interventions (ATN) and its structural intervention project, Connect to Protect ®, overseeing local 
research on HIV prevention and care at 4 Boston sites. She has served the Commonwealth as Chair of the 
Massachusetts Adolescent Health Council now serves as a Commissioner on the Massachusetts 
Commission on LGBT Youth.  
 
 
Children’s Hospital 
617-355-5767, or 355-2735 reaches AA, Heather Kough;  fax is 617-730-0195 
300 Longwood Avenue 
Boston, MA 02115 
Website: www.childrenshospital.org/happens 
 
 
 
 
 
 

http://www.childrenshospital.org/happens
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Rhoda Johnson-Tuckett, M.ED. 

Rhoda Johnson -Tuckettt was appointed manager of the Education/Outreach Unit from 1988 to 2009 at 
the Boston Public Health Commission. The Education/Outreach Unite was responsible for the overall 
implementation of HIV/AIDS/STI prevention and education which included ,funding, service contract, 
technical assistant to community based programs and management of Social Marketing Campaigns. 
Designed and implemented four primary AIDS specific education programs which focus on prevention, 
education and sexuality,  Facilitated instructional Workshops on HIV/AIDS counseling and testing, Sexual 
Attitude Reassessment, and Family Planning, Co-chaired the State and City of Boston Prevention Planning 
Group for health care providers servicing the majority community and community of color. Lecturer, 
class discourse on design and implementation of health promotion, disease prevention program for 
Boston University's Behavior Science requirement for graduated degree program.  Past implementation 
board member of Community Servings, Men of Color Against AIDS,advisor to "Encountro Diaspora Afro-
Latina" International work dedicated to addressing and elimination of all forms of racial discrimination.  
 

rjohnsonsteward@gmail.com 
 
 

 
 

mailto:rjohnsonsteward@gmail.com
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Lawrence Vinson III 
 
Originally from Georgia where he attended Morehouse College Lawrence spent his initial years in HIV 
service provision working as a Case Manager at Boston Medical Center and Codman Square Health Center 
. In these roles, Lawrence provided case management services to HIV infected clients who were in-care, 
falling-out-of-care and not-in-care, worked with ID Clinic,  STD Clinic, and inpatient HIV testers doing 
HIV/STD counseling for positive patients, interfaced with medical and mental health providers, 
community agencies and health insurance agencies, and developed and co-facilitated a weekly support 
group for young Black HIV+ men who have sex with men (MSM) from Dorchester and surrounding 
communities. Lawrence brings a tremendous amount of enthusiasm about working with HIV 
infected/affected young people in the Boston community and creating structural change. Lawrence has 
served as the YLTC Coordinator for Boston’s SMILE LTC Program for the past two years. Lawrence Vinson 
III is the Youth Linkage to Care (YLTC) Coordinator for the SMILE (Strategic Multisite Initiative for the 
Identification) Program at The Fenway Institute. In this capacity, Lawrence’s primary role is to be the 
liaison between HIV-infected youth and their vast array of service providers in the Boston area. Currently 
Lawrence serves as a Commissioner on the Massachusetts Commission on LGBTQ Youth and a sits as Vice 
Chair for the Boston Metropolitan Ryan White Planning Council.  Recently he was selected by Poz 
Magazine as “POZ Top 100 Under 30” which recognizes individuals and organizations that are committed 
to ending the HIV epidemic. Lawrence is pursuing a career in Social Justice for the betterment of 
marginalized communities, particularly the black MSM community.  His hope is to enrich the awareness 
and ownership of health disparities that plague communities of color through community outreach and 
organizing. Lawrence is currently pursuing a degree in Psychology/Sociology with the hope of obtaining 
a MSW and MPH degree. 
 
The Fenway Institute 
Ansin Building 
75 Kneeland St.  
Boston, MA | 02111  
Office: 617.927.6441 
www.thefenwayinstitute.org 
 
 

http://www.thefenwayinstitute.org/
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SHEILA WILSON, RN, MPH 

Sheila Wilson is a registered nurse who has practiced in administrative and clinical roles for over 30 
years. She is clinically prepared as a clinical nurse and experienced in patient care management in the 
areas of HIV/AIDS, TB and substance abuse. Ms. Wilson has worked tireless with underserved 
populations in the Boston area. She served in both clinical and administrative management positions, as 
well as in executive leadership roles.  
 
Ms. Wilson earned her Bachelor’s of Science degree in nursing at the University of Massachusetts, MA and 
her MPH from the School of Public Health School at Boston University, Boston MA. She conducts ongoing 
educational training on a multitude of topics including her latest endeavor, workplace violence. Ms. 
Wilson serves on a number of boards and task force committee including Substance Abuse Task Force at 
Carney Hospital. Additionally, Ms. Wilson has received prestigious awards honoring her community 
service. 

 sheilaw6@verizon.net 

 
 

 
 

 
 

 
 

 
 

mailto:sheilaw6@verizon.net
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HU CFAR FACULTY AND STAFF 
 

 
Laura M. Bogart, PhD 

 
Laura M. Bogart, PhD is Associate Professor of Pediatrics, Harvard Medical School, Research Director of 
the Division of General Pediatrics at Boston Children’s Hospital, and Associate Director of the Harvard 
University Center for AIDS Research Behavioral and Social Sciences Core. She specializes in the 
application of social psychological theory to understanding and reducing health disparities.  Much of her 
research examines stigma and medical mistrust in relation to HIV prevention and treatment 
behaviors.  Her NIH-funded research includes a community based participatory research project to 
conduct a randomized controlled trial of a culturally relevant treatment education intervention to 
improve adherence and retention in care among African Americans living with HIV; a study examining 
the flow of HIV-related mistrust and stigma through the social networks of African Americans living with 
HIV, with a focus on how social network factors influence adherence and retention in care over time; a 
project to develop and pilot test an intervention to address coping with discrimination and mistrust 
among HIV-positive Black and Latino men who have sex with men; and a study in South Africa to test a 
worksite-based parenting intervention to teach parents how to talk with their adolescents about healthy 
sexuality and HIV.  She is also conducting intervention development research on linkage to care after HIV 
testing in fishing communities in Uganda. 
 
Dr. Bogart received her PhD in Social Psychology from the University of Pittsburgh in 1997.  She is 
Associate Editor and Health Disparities Special Section Editor of Annals of Behavioral Medicine, and a 
fellow in the Society of Behavioral Medicine and the American Psychological Association (Division 38, 
Health Psychology).  She is a member of the Behavioral and Social Consequences of HIV/AIDS (BSCH) 
NIH study section. 
 
 
Laura M. Bogart, PhD 
Associate Professor of Pediatrics, Harvard Medical School 
Research Director, Division of General Pediatrics, 
Boston Children's Hospital 
21 Autumn Street, Room 220.4 
Boston, MA 02215 
Phone: (857) 218-4073  
E-mail: laura.bogart@childrens.harvard.edu 

mailto:laura.bogart@childrens.harvard.edu
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David Menino 
 
David Menino is a Research Assistant at Boston Children’s Hospital who works with the Harvard 
University Center for AIDS Research Behavioral and Social Sciences Core.   
 
After graduating from Brown University with a Bachelor of Science in Psychology in 2012, he served as a 
Health Educator providing sexual and reproductive health and substance abuse related education to 
Dorchester youth in Boston.  He also has extensive experience providing rapid harm reduction HIV 
testing and counseling services to many at-risk populations in the Boston and surrounding communities.  
He hopes to apply his experiences in community health to make meaningful contributions towards the 
work done at the HU CFAR BSSC.   
 
 
David Menino 
Research Study Assistant II 
Division of General Pediatrics 
Boston Children's Hospital 
21 Autumn Street, Room 211.1 
Boston, MA 02215 
Phone:  857-218-5576 
Email:  david_menino@childrens.harvard.edu 
 

 
 

 
 

 
 

mailto:david_menino@childrens.harvard.edu
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Bylaws 
 

Harvard University Center for AIDS Research (HU CFAR) 
Community Advisory Board (CAB) 

HU CFAR – CAB 
 

Bylaws (August 18, 2014) 
Articles 
 
Article I General 
 
Section 1.01 Mission Statement: 

Community input is essential to ensure that HU CFAR – CAB goals are being achieved with respect 
to community outreach and education. The HU CFAR supports a Community Advisory Board (CAB) 
that will provide the CFAR leadership with input on the most effective use of CFAR resources to 
address these areas: 

• Timely dissemination of information to ensure that new and recent research findings 
related to HIV prevention, care, and treatment are shared with patients, clinicians, 
caregivers, HIV/AIDS service providers, and interested persons in the community. 

• Provision of community education and engagement programming to bring clinical HIV 
research awareness via education and outreach activities. 

 
Section 1.02 Board 

The HU CFAR – CAB will conduct at least six meetings (e.g. in-person and/or conference call) 
annually, and consist of no more than 15 members. A simple majority of members, currently active, 
shall constitute a quorum for the transaction of business at all meetings. 

 
Section 1.03 Representation Policy 

The power to commit the HU CFAR – CAB on a policy position always rests with the full 
membership of the HU CFAR – CAB. Members shall be careful not to express their personal opinions 
in any way that might be construed to be interpreted as a HU CFAR – CAB policy or position. 

 
Members may represent the HU CFAR – CAB in public forums only with prior, voted authorization, 
and must report on their representation at the following monthly meeting. In the event time does 
not permit prior, voted authorization, the Chair may authorize a member to represent the HU CFAR 
– CAB at a specific meeting or function. 

 
Section 1.04 Confidential Policy 

All HU CFAR – CAB members are expected to be sensitive to, and respectful of, the confidentiality of 
any personal information they may learn in the course of participation on the CAB. No one may 
disclose the HIV or AIDS status of other individuals without their expressed permission.  All HU 
CFAR – CAB members are required to sign a Non-Disclosure form and agree to observe this code of 
confidentiality. 
 
Members shall disclose any potential or actual conflict of interest by completing a Conflict of 
Interest Form annually. Such disclosures do not imply or preclude ethical impropriety. Members in 
a potential or actual conflict of interest situation are expected to recuse themselves from specific 
CAB votes, discussions, and activities as necessary and appropriate. 
 

 
Article II Membership 
Section 2.01 General 
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The HU CFAR – CAB is a working board that is broad-based and created from a commitment to 
involving any and all segments of the community that have an interest in HIV-related research 8 
-15 members (core group of 6-10 people) 
• Two chairs: Chair and Vice- chair 

o Chair(s) will work with HU CFAR staff to set the agenda 
o Chair(s) will seek advice and recommendations from other HU CFAR – CAB 

members 
Section 2.02 Eligibility 

The HU CFAR – CAB membership shall be inclusive, without regard to serostatus, sexual 
orientation, gender, religion, age or ethnicity and shall include representation of the communities 
that are served by the HU CFAR – CAB. 

 
Section 2.03 Application for Board Membership 

Nomination process:  Prospective HU CFAR – CAB members will receive an open invitation to 
attend scheduled meetings. However, HU CFAR – CAB meetings are closed to the public. All 
prospective HU CFAR – CAB members must attend at least two meetings within six months to be 
considered for board membership. Follow up with a prospective member (s) by HU CFAR staff 
and/or CAB Chair/Vice-chair after the first meeting to gauge interest of applicant(s) and provide 
any additional person(s) would need to complete the application for membership process. To 
ensure the diversity of the board and to select individuals with the interest and knowledge base the 
application process will consist of a 1- 2 page application.  

 
Prospective members shall complete a short membership application.  After review of the 
application, an attendee can be elected by a majority of the HU CFAR – CAB members. Once 
appointed to the HU CFAR – CAB, members must participate in required training programs or 
modules, which will be convene online and/or in-person. Training will take place independent of 
the CAB meetings. 

 
Section 2.04Term of Office 

Prospective members should be willing to make a commitment for at least one term. The members 
of the Board shall serve a twenty-four month term and may serve two consecutive terms. To qualify 
for a chair position, a member would need to serve on the board for at least six months. At the end 
of term, a member may reapply. (The term of the first the Chair shall begin once Bylaws have been 
ratified.) 

  
Section 2.05 Attendance 

It is expected that HU CFAR – CAB members will attend each regularly scheduled meeting. In the 
event that this is not possible, members shall attend a minimum of 75% of meetings annually. 
Members who must miss a meeting shall notify Chair/Vice-chair and/or HU CFAR staff as soon as 
possible.  

 
Section 2.06 Resignation 

Members must notify the Chair and/or Vice Chair in writing of their intent to resign. The written 
notification must include an effective date of resignation. An exit interview with HU CFAR – CAB 
Chair and Vice Chair will be conducted, if requested.   

 
 A member may be removed under the following circumstances: 

• Missing more than 2 meetings annually without notification to the Chair/Vice-Chair and/or 
HU CFAR staff in advance, except in the event of an unforeseen emergency.  

 
Section 2.07 Voting Status 
Meetings will be held according to Roberts Rules of Order. However, for motions to pass, a quorum must be 
present, and a majority of the members present will be needed to carry a motion forward. 
 
Section 2.08 Basic Member Responsibilities 
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In case of a conflict in schedules or challenging circumstances, phone attendance is acceptable. Members who 
cannot attend a HU CFAR – CAB meeting shall notify the CFAR Chair/Vice Chair or staff in advance of their absence 
prior to the full HU CFAR – CAB meeting. Members, staff and volunteers shall strive to promote shared 
understanding and treat each other respectfully at all times. 
 (Members are expected to attend scheduled full HU CFAR – CAB meetings, and serve on at least one HU CFAR – 
CAB subcommittee.) 
 
Section 2.09 Member Removal 
Upon receipt of an allegation or complaint, the Chair will consult with the Vice Chair, and the HU CFAR Leadership 
team and staff.  For a substantiated violation of a HU CFAR – CAB policy contained within these bylaws 
(Confidentiality, Representation, Conflict of Interest, Attendance), a member may be removed from the HU CFAR – 
CAB by a vote of the HU CFAR Executive Committee. 
 
 
Article III General Meetings 
 
Section 3.01 Frequency, time and place 
The HU CFAR – CAB will host at least six meetings annually at a site designated by the Chair/Vice Chair and HU 
CFAR Staff. Ten days in advance of a scheduled meeting, HU CFAR staff, in consultation with HU CFAR – CAB 
officers, will send members the meeting agenda, minutes of the prior meeting and other relevant information. 
 
Section 3.02 Conduct of Meetings 
Meetings will be conducted in accordance with Robert’s Rules of Order. The order of business may be altered at 
any meeting by a majority vote of the members or at the discretion of the Chair/Vice Chair. 
 
Section 3.03 Meetings are closed to the Public 
At its discretion, the Board will hold closed sessions unless the HU CFAR – CAB decides on an open meeting. 
However, to promote the mission of the HU CFAR – C AB, scheduled public meetings will be open to anyone who 
wishes to attend.  
 
Section 3.04 Annual Conference 
An annual conference will be at a time and place designated by the members. The annual conference will provide 
an opportunity to hold elections, and to discuss the CAB’s programming and activities and for HU CFAR. 
 
 
Article IV Executive Officers, Community Leaders and Elections 
 
Section 4.01 Executive Officers 
HU CFAR – CAB will have executive officers: Chair and Vice-Chair as well as potential subcommittee(s). 

Research subcommittee (new addition) 
Education subcommittee (new addition) 
Dissemination (new addition) 

  
Section 4.02 Election of Executive Officers 
Elections will be held after the ratification of the Bylaws. Upon ratification of Bylaws, the HU CFAR – CAB will hold 
elections on a designated date. A meeting of the membership will be held annually to elect a Chair and Vice-Chair. 
Should the Chair position become vacant midterm, the Vice-Chair will become the Chair and serve the remainder of 
the term.  A special election will then be held to elect a new Vice-Chair. Only the members that have served on the 
HU CFAR – CAB for six month will be eligible for Chair and Vice-Chair. 
 

Chair will begin a two year term, and at the annual meeting after the first year, an election will be held for 
the Vice-Chair: No Vice-Chair for the first year. 

 
Section 4.03 Election protocol 
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Executive officers shall be elected by secret ballot of HU CFAR – CAB members. Elections shall be held each year at 
the annual meeting. The Chair or any officer acting in place of the Chair may on one month’s notice call a special 
election to fill any officer position declared vacant. Only HU CFAR – CAB members may be elected as officers and 
committee leaders. Nominations for the Chair and Vice-Chair positions can be put forth by any HU CFAR – CAB 
member. Nominations will be administered for Chair and then subsequent nominations for Vice-Chair. The ballot 
listing all nominees shall be sent to each HU CFAR – CAB member at least 14 days prior to the annual meeting. 
Voting will occur at the annual HU CFAR – CAB meeting. Telephone and email ballots will be conveyed to HU CFAR 
staff. Provided the votes cast represent a quorum, a simple majority is required for the election of an elected office; 
should that not occur on the initial vote, a runoff election between the two candidates receiving the most votes will 
immediately be conducted. 
 
Section 4.04 Executive Officer Removal 
A motion of removal of an executive officer must be initiated by the HU CFAR Staff and/or Executive Committee 
and endorsed by three quarters of the attending membership.  
 
Section 4.05 Duties of the Chair 
The Chair shall preside at meetings and have the usual duties of the Chair and Vice – Chair will be responsible 
include the following: 
1) Preparation of the agenda in consultation with the Vice-Chair and the HU CFAR staff; 
2) Directing the HU CFAR – CAB meeting including: acknowledging persons who wish to speak, encouraging 
discussion to proceed in a smooth and orderly fashion and stating all motions and putting them to vote. 
3) Subject to a majority approval of the members in attendance at a monthly meeting, the Chair will assign priority 
tasks to the established work groups as deemed necessary. 
 
Section 4.06 Duties of the Vice Chairperson 
The Vice-Chair shall actively assist the Chair in maintaining the efficient working of the HU CFAR – CAB. The Vice-
Chair will succeed the Chair if seat is vacant. 
 
Section 4.07 Executive Representation 
The Chair shall have the authority to represent the HU CFAR – CAB within the HU CFAR network as well as the 
National CFAR network and may delegate this function to the Vice-Chair or other HU CFAR – CAB member as 
necessary. 
 
Section 4.08 HU CFAR – CAB Executive Committee 
The Executive Committee of the HU CFAR – CAB will include the Chair and Vice Chair of the HU CFAR – CAB and all 
of the Chairs from the existing standing subcommittees. The HU CFAR – CAB Executive Committee will meet as 
needed to discuss the progress of each committee. The role of the HU CFAR – CAB Executive Committee includes 
being empowered to act on behalf of the HU CFAR – CAB between stated meetings with appropriate consultation 
with other members when possible and other duties assigned by the Chair. 
 
Section 4.09 Duties of the HU CFAR Staff 
Requests made of the support staff should be directed to the HU CFAR Staff and the Chairperson. 
 
 
Article V Committees 
 
Section 5.01 Ad Hoc Committee Structure 
In order to carry out the mission and achieve the goals of the CAB, the Board accepts an ADHOC committee 
structure. The objective of this structure is to allow full participation by HU CFAR – CAB members in those 
activities that best fit their particular skills and interests. 
 
Section 5.02 HU CFAR – CAB’s Committee Structure 
Subcommittee Chairs shall be appointed by the Chair. Committee Chairs shall effectively report committee 
activities to the full HU CFAR – CAB membership as well as the Chair. 
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Section 5.03 Committee Meetings 
Subcommittee chairs are responsible for calling committee meetings as needed. 
 
Section 5.04 Committee Failure to Perform 
Should a committee not perform its duties, the Chair may discharge the committee and subject to the approval of 
the members of the HU CFAR – CAB, establish a new committee – same function, different members. 
 
 
Article VI Budget 
 
Section 6.01 Dues 
The CAB shall collect no membership dues.  
 
The HU CFAR – CAB will prepare an annual budget with the assistance of HU CFAR staff (including HU CFAR 
Administrator) for the HU CFAR Executive Committee’s approval. Budget will include meeting expenses and other 
HU CFAR Executive Committee approved programming. 
 
Section 6.02 HU CFAR – CAB Member Compensation 
Officers and other HU CFAR – CAB members shall not receive financial compensation for their participation on the 
HU CFAR – CAB. HU CFAR – CAB members will be provided a thirty dollar stipend for their CAB meeting 
participation (in-person or via conference call, and reimbursed for ancillary expenses for travel, and parking. A 
member may submit a written proposal for services to be rendered with a proposed budget to the HU CFAR 
Administrator /Staff and HU CFAR – CAB Chair.  
 
Officers and HU CFAR – CAB members will not serve as unpaid staff extenders or assistants to paid consultants. 
 
Section 6.03 Direct HU CFAR – CAB Support 
Under the direction of HU CFAR Community Associate Director shall provide administrative support, including but 
not limited to: reasonable costs for meetings, advertising/promotion, telephone, photocopying, fax usage, postage, 
trials listings, translation of materials, and interpretation during meetings, transportation, child care and costs of 
travel to national meetings. The HU CFAR Staff shall be supportive of participation of local HU CFAR – CAB 
members in national activities, and can approve expense reimbursement to send CAB members to 
meetings/conferences relevant to the mission of the HU CFAR CAB. 
 
Section 6.04 Solicitation of Donations for the HU CFAR – CAB 
With the prior approval of the HU CFAR Executive Committee, HU CFAR – CAB officers and members may solicit 
financial, pro bono and in-kind support from outside sources for HU CFAR – CAB activities. 
 
Section 6.01 Reimbursements 
Personal money expenditures which are related to HU CFAR – CAB meetings by HU CFAR – CAB officer(s) shall be 
reimbursed by invoice with copies of bills for items such as photocopying, refreshments, etc.  
 
Article VII Bylaws 
 
Section 7.01 Amendment of Bylaws 
Bylaws may be amended by a three-quarters majority of the members present at a monthly meeting, provided that 
notice of the proposed change is given to each member via regular or electronic mail at least 21 days in advance of 
the meeting.  
 
Section 7.02Periodic Review of Bylaws 
These Bylaws shall be formally reviewed by the CAB at least once every two years. The majority of the membership 
of the HU CFAR Community Advisory Board adopted revisions to these By-laws on August 18, 2014. 
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